
Finding your way around the JCHEA Math Summit blog 

Home 
The Home page is the dashboard for the group. From here you can get a summary of all recent activity 

including, new discussion posts, files that were uploaded, new members, and new pages. 

 

 

At the top right you will see a notification area detailing new activity since your last visit. 

 

  



The group’s site navigation is on the right-hand side. From here you can access all the group’s main 

features; Discussions, Files, Members, and Pages.  You can also read more about the group, edit your 

membership settings and invite members to join. 

 

Discussions 

In the Discussions page, you can read, and reply to Discussions already posted by clicking the title of the 

topic or by selecting the “more” link. 

 

  



Once you are in the discussion thread, for those who use Gmail it will look familiar to you, you’ll have 

the options to “Reply” “Reply to author” or to “Forward” the message to someone else. 

 

  



To post a new topic, select the “+ New post” link on the side navigation, or the button towards the 

bottom of the Discussion home page. 

 

Next fill out the form as desired and click the “Post message” button. 

 



Files 
On the files page, you can view previously uploaded files from users by clicking on the “Filename.” 

 

You can also upload files to the group by clicking the “+ Upload file” links on either the side navigation or 

the button on the Files homepage.

 

Next click the “Browse” button. This will bring up a dialogue box for you to select your file. 

 

 By doing this all members will have access to view and save any files that have been uploaded.  

Note that the storage quota for the group is 100 MB. 

  



Members 
On the members page you can view group members and their Google profiles, if they have them setup. 

Also you can invite new members to join the group via the “+ Invite new members” buttons on the side 

navigation and bottom of the page. 

 

  



Pages 
From the Pages page, you can view and compose documents. To add a new page click “+ Add new page” 

button on the side navigation or at the bottom of the page. 

 

Next, give your page a title, and then start adding content. You can have several different formatting 

options to choose when editing your page. You can also add hyper-links and images. You can either 

upload an image, use of the existing images that has already been uploaded to the group, or enter the 

web address (URL) of an image online. Once you have finished click “Save & Publish” either at the top or 

bottom of the page. 

 


